Kingsbridge Town Council

Kingsbridge Citizen of the Year – Conditions for the Award
1.
The individual nominated for the award must either reside within the parish boundary of Kingsbridge, work in Kingsbridge, or their activities benefit the residents of Kingsbridge. 
2.
The person put forward must:

· have made a material contribution to the advancement, and/or well being, and/or  welfare of the people of Kingsbridge, or
· have demonstrated outstanding citizenship, or
· is noteworthy for exceptional voluntary work for a local charity or has had a long term involvement with a voluntary community organisation or project, or 
· assisted the work of a publicly funded organisation in a voluntary capacity.

3.
Nominations should relate in the main, to outstanding service undertaken by the individual for the benefit of the community, normally on a voluntary basis, especially selfless service to a voluntary body or the community or service which brings distinction and quality to everyday life in Kingsbridge.  The award will not normally recognise paid employment that forms part of the above.
4.
In assessing outstanding service it may be necessary to consider the circumstances of achievement e.g. whether it was in the face of great odds such as personal disability or severe private or domestic difficulties etc.
5.
No individual sporting achievements will be recognised unless there are exceptional circumstances.

6.
There is no age barrier set for the recipient of the award.
7.
The recipient must be of good character and able to uphold the dignity of the position and be capable of performing some duties if called upon.
8.
Nominations would not normally be considered if:
· the reason for the nomination relates solely to the individual’s full time work, or
· the individual is already in receipt of an honour for the same citizenship activity e.g. MBE, or

· the individual concerned is a county, district or town councillor.
9.
Applications must be made on the official Nomination Form, signed by a Proposer, and provide a Seconder.   In the case of one family member nominating another, the Seconder must be from outside the family circle.
10.
It is entirely up to the Proposer whether the individual should be informed of their nomination.  However, it should be borne in mind that should the nomination be successful the winner’s details will be provided to the media for publicity purposes.
11.
Town councillors are not entitled to nominate individuals for awards. 

12.
No serving councillor or employee of the Town Council or individuals who have received payment for council work, and their immediate families, can receive an award.

13.
If a nominee has received an award the previous year they are not eligible to receive an award in the following year.
14.
Nomination forms will be available from late November each year and available from the Town Council offices or be available for download from the Town Council’s website.
15.
Nomination forms must be returned to the Town Clerk by the assigned deadline normally in late January each year.

16.
An advert shall be placed in the Town Council newsletter and/or the local newspaper inviting nominations for the award.
17.
Candidates will be judged on the information provided on the nomination form and of knowledge known of the person by the Town Council.
18.
Members of the Town Council will consider all nominations and choose the successful candidate at a full council meeting normally held in February each year.  Members of public and the press will be excluded from this part of the meeting.
19.
The award winner will be invited, with a guest, to attend the Town Mayor’s Civic Dinner normally held in March each year where a presentation will be made.

20.
The award winner will also be invited, with a guest, to the Mayor’s Civic Service and other Town Council sponsored events during the course of the year e.g. the Glove Hanging Ceremony. 
21.
The award winner’s name will be added to the commemorative board hanging on public display in the Council Chamber.       
